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hubaresiwar. Dated the /7 -10/3 

ttukatn e. iAImmint havr heen picascd tn reconstute the tNEMMOS o 
em Women's 'oltese. Sambalpur with the tottowng menibers tor 3 PET0d rit F G 
ars trom the �aice ot isur of thus Not1ficatin 

Collector & Distnt fagistrate, Sambalpur Presiknt 

Princpai Kiovemment Women's College,Sambalpur :ice-Prsisent-cur: iretar 
Membr of Parliament, Sambaipur Member 
MLA Sambur Member 
DrSmt1Archana NaikReader in Cioography Mcmber 

Dr Smt)Pravadati (Gunu, Reader in Fiome Science Alcmber 

So Karunakar Supakar, Retued Engincer ember 
Dr.Prasanna Kumar Niohapara Retired Edhucationist Mcmbcr 

Nomince of Vice-Chancelor, Sambalpur University Member 

By rder of the tiovemm7 
DP.Behcra 

Addl.Seeretary to Liovernnunt Memo No 25573 

HEDate17-10-/3 
Copy forwarded tu the Director, Pinting Stationery and Pudlication Oisha t uuni tT 

nsrmatim with a requzst to publialh the sans un dhe ncvt issue vi alhsla Gazitee urd su NI wenty) copes to ths 1epartmeni for reterence 

Addl.Secretau td ioloamAut 
AMcmo No, 25511UHE.Date7-1 /3 

Copy forwardcd to Director, Iligher Fducation, Odisha ,Bhubaniesivar Regionil Ihector ot Educatso, Bhubaneswar/ Berhanpur' Sambalpur Princip1, iovemment W'»nien College, Sarmbalpur (iuard Fite/Scction-I1 for information and necessaetionn

A1o- Principa6 /o2e21 
Adl.Secretary tp tioverninegi Govt. Women's Colleg 

SAMBALPUR 



IFICE O E PRINCIPAL GOVT WOMEN'S COLLECGE: 
SAMBALPUR 

No 11S GWO Date 09 3021 

1he Treasury Oficer 

District Treasury 

Sambalpur 

Sub 
Submission of specimen signature of Sri Prafulla Chandra Sethi 

Principal-in-charge of Govt. Women's College, Sambalpur. 

Ref Govt. Order No.14676/HE dt.23.07.2019. 

Sir. 
With reference to the letter cited above, I Sri Prafulla Chandra Sethi, 

Associate Professor in Sanskrit have taken over the charge of Principal,I/c with 

DDO power and Head of the Oftice of Govt. Women's College, Sambalpur and 

Gov Women's Junior collge.Sambalpur on 

operate P.L Account of the college, All Govt. transaction and other bank account of 

the college. 

30.06.2019 A.N. I am authorized to 

My specimen signature is attested below. 
Yours faithfully 

J 1 Principat fo7 
Govt. Women's College 

Prêaopaur 
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Specimen signature of Sri Prasulla Chandra Sethi 

is attested as above 

Principal 
Date. 8Y 2Y Sabalb 

Copy to the Regional Director of Education, Sambalpur for kind Memo. No. 

information. 

G 
IPao-o 9 29 

Govt. Women's GeHUESs. Saibalpur 

Date. ol. o7 e2) 

Memo. No 1/8© 
1GWC 

Copy to the Branch Manager State Bank ot lndia(Main Branch/ Baz 

Branh ADB Branch)Sambulpur Unon Bank of India,Sambalpur/ Andh 

Bank,Sambalpur/ UCO Bank , Saunbalpur/ 1OB, Sambalpur for information a 

necessary action.

Prinerulps o9 29 
. 

pincco. Womefsatgs THMbálpur ovt. Women's ColG 

SAA 

Principa 

Sainialpir 



2 Key nde lox 

STAFF COUNCIL 

Staff Counci of the college is the apex academie body consisting of all teachers as members. 

The Principal of the college acts as the ex officio chairman of the council. A senior member 

of the teaching stafl is nominated as the secretary of the oounci. 

The council meets as and when fet necessary to take any dercision in atademics, 

examinations and administrative affairs. The notice to hold the meeting is issued by the 

sretary with counter signature of the chairman atleast 2 or 3 days before the schedue 

However, in case of emergency the meeting can be convened at a short notice. The minutes 

are recorded in the preceding book by the secretany, which is preseted in the next meeting 
of the council for approvai. 
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2 
Calendas 2C17-201s 

COMMITTEES OF THE COLLEGE 

Development committee 
The college has a developme committee to look into the overall 

development of the college. The development comnmittee is constituteed 
with the following: 

Chaiman- Principal (ex-officio) 
Vice-chairman-Principal's nominee 
wembers: Nominated by the nnincal from among the teaching staf 
Guest Faculty committee: 
The Guest Faculty Committee is to select the faculty members to De 

engaged in the vacant post of various departments for a stipulated 

period The committee looks efter the selection process and 

recommends the names of suitable candidates to the authority. 
ihe committee consists of the Principal as the Chairman, two senior 

eachers of the college and head of the concerned department & another 

senior teacher of the department. 
3 Residential Committee 

The Residential Committee of the colege is formed to look into the issues 

related to the accommodation of the members of the teachingnon-teaching 
staff and students. it proposes and recommends the needs and 

requirements of the boarders of the college hostels to the authority for 

necessary steps. The committee is constituted with Principal as the Ex- 

Officio Chaiman, Superintendernt of Tapaswini Hoste! Superimpregnate 

of Yajnasenee Ladies hostelaidAssistant Superconducts of all the three 

hoste!. Superintendent of Kasturba Gandhi TRW Hostel, Assistant 

Supenntendants of all the hostels, Accouts Bursar, Administrative Bursar 

and nominees of the principal as tnembers 

Prepayment Post purchase Committee 

The committee studies the quality and authenticity of the articles purchased 

for the college and recommends/rejecis the articies in the best interest ot 

the institution. The final payment is made to the party on the basis of the 

opinion expressed by the cornmitse the committee consists of the Principal 

as the Ex-Officio Chairman and nisifri�r nominated members 
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1mittee Y ase iiaue dy the college/hoste/departments/ibrary is passe 

Dy ie urci1ase committee. It scrutinizes the quotations invited from the 

rs isuppl.ers/printers and approves the lowest quotation for order. he 

COmniiee consists of the Principal as the Ex-Officio Chairman, Accounts 
sa, Auministralive Bursar, and his/ner nominated members. In case i 

hostels and tne departmental purchases the concerned Superintendenis. 
HODs/OICs shall be the members of the conmittee 

eatendan 2 Our college comes und Easteir college is covered under the 2(t) 1959. The college has been acCrea.ted 2006. UGC renders financial assis 3.ce t such as organizing seminars, corterences. w 

atey y tie UGC Since 

aocrea.ted i2-82 Grad Print) in the year 
ssis 3 nce te the colege on various heads 

nostels, college buildimrs, Corterences. workshops, construction of 
committee in the college to look into UGC attais NAAC Committee 

and runing diterent courses here is a 
Proctorial Committee 
The aim of the system is to establish a genuine personal relationship 
anongst students and teachers. It is seen that the students, in general, 
feel lost in their institutions since they have nobody to fal back upon for 
advice or guidance. The Proctor is there to aid and advice of the students. AProctor, who is a member of the teaching staff of the college remains in 
charge of a group students. He/She shall watch from time to time the 
academic progress and conduct of his group of students both inside and 
outside the College. His/Her recommendation in matter of free studentship 
or financial help of any manner shall be of vital importance. He/She makes report to the Principal and guardians concerning their academic and other activities, inside and outside the institution. The committee meets from time to time to assess the improvement of the students. Examination Committee 
The committee consists of the Principal as its Chairman and his/her nominees (0.1. Cs) as members. The committee conducts all college examinations like Monthly, Half-Yearly/Test, Annual examinations. It is also responsible for filling up of forms for different council and University examinations. It publishes the results of college examinations. Tabuiation Committee 

ne National Assessment Accreditation Council (NAAC) aims at Sustaining and promoting a a1aity Culture in higher educationai institutions. It is an autonomous nady wuch assesses and evaiuates the qualities of education, infrastructurai facilities and accordingly accredits grades to the institutions of higner learning The NAAC Visited the college in the year 2006 and accredited B The NAAC Committee of the college is undertaking steps for the visit of NAAC peer team Bengaluru for re-accreditation. The committee prepares and sends the Self Study Report (SSR) and Annual Quality Assurance Report (AQAR) to the NAAC head-quarters Time Table Committee 
There is a time table committee to look after the preparation of academic routine for +2, +3 & P.G classes. The committee allots the classes as per the existing C.H.S.E. (O) & University rules. The time table is framed in such a way that a teacher is assigned ciasses everyday Admission Committee 
The admission committee consists of the Principal as the chairman, the admission in- charge (A.I.C.} of +2& +3 classes, H.OD. of the P.G 
department of Odia and two seri teachers As per the guidelines of e- 
admission (SAMS),. department of higher education the conmittee 
nominates faculty members as vaidatiny oticers and officers In-charge of 
Help desk for the smooth cond:ci oí admission process. The cornmittee is 
responsible for solving any kird ;De 3sing during admission penod 
Library Committee 
The library committee of the coe1A nprisss oi the Principal as tre chaimman 
one Officer in- charge (O.1.0.) * in."'s norminees as members The 
committee recommends ailocätioi of iurnis fo piocuremeni of Dooks outof 

grants received from Govt. &UCThe committee also finalises the 

There isa tabuiation committee attached to the examination section to tabuiate marks of the coliege examination before publication of the results There is a tabulator for each and every class. The tabulation committee is headed hy an 0.!.C. 
UGC Committee 
The ilGC is a statutory body of the Government of india to coordinate deterine and maintain of standards of university education in India. In Croer to ensure effective region-wise coverage tiroughout the country. the UGC has decentraized its operations by setting up six regional centres 
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Catendar 2017-2018- 
Calendar 2e17-2013 selection of books to be purchased for the itbr ary The committee inspects the lbrary fiom tume to time to congenal study atmosphere inside the librarY The committee takes redressal measures of the students' grievances. Maintenance Committee: 

o any kind of racei uired to submut 
n 

un:rtaking 
tor not to resort 

etvities in the 
hostel and in the college premises 

Hostel students are required to sub 
or outside to the superintendent of their respective 

hostels n the 

As per the guidelines of UGC and the Supreme 
Court an Anti Sexua 

proforma. 
Anti Sexual Harassment Cell 

There is a maintenance committee to look after the college and hostel 
buiidings and staff quarters. It contacts and co-ordinates the concerned Govt. agencies for repair and renovation of the college buildings. 
he committee comprises of the principal as the chairman and his/ner 
nominees as members 
Furniture Committee 
The furniture committee of the college consists of the principal as the 
chairman, one officer in-charge and principal's nominees as its members. 
Any furniture to be purchased for the institution needs the approval of 
the furniture committee. The committee takes stock of the existingg 

Harassment Cell has been estatbished dents of the colege anid congeniai atmosphere to the staft atd 
cel was constituted to meet the four basic objectves 
EVeop re gudelines and urms for apolicy against sexiual narasserit 

o develop principles and omcedures for combating sexual harassmeni 

)o work out details for the irpiemen tation of tire poilcy 

d) To prepare a detailed plan of action, both short and 'ong term. 

s Deen established in this college to provue a health 

SC/ ST CELL 

rere is a cell for the welfare of sc/st students of the college 
Main Objectives of the Cell 
To implement the reservation policy for SC/ST in the collage 
o coilect data regarding the imçiementation of the policies in respec 
of admission, 

furniture from time to time. 
The Right to information cell 
The college has a RTI Cell to promote transparency and accountability 
in the college administration. There is a public information officer (PIO) 
and assistant public information officer (APIO) to run the cell. Interested 

persons can have access to any information regarding the college 

permissible under the RTl act-2005 by applying in the prescribed 
proforma by depositing the requisite fee in the shape of Indian postal 
order (IPO) 

Anti- Ragging Cell 
As per the order of the Hon 'ble Supreme Court and GO. No. 1041, Dr 
04.01.2008, Dept. ofHigher Education Ragging in any fom is an offence 
and is punishable under law Therefore no student shall resort to ragging 
activities or any other acts of misbehaviour in the college premises 
hostels or outside to the newly admitted students in the college. 
in case, it is found that someone is involved in such ragging activities, 
her name will be struck-off from the institution and legal action will be 
initiated against her or them. There is an anti-ragging cell in the college. 
Students are advised to report such cases (if any) to the Chairman of 
the cell 

To take such folow up measuras for achie ving the oojectives and targers 
aid down for the purpose by the Govi /UGC To implement, monitor anc 
evaliuate continuously the resenation policy in the coliege and pian 
measures for ensuing the efective implementation of the poiicy anc 

programmes of the Govt. 
ain Function of the Celi: To monior the working of the remeia 
Coaching scheme if any in the coiege. 
To coilect reports and inforinat:on regarding the Govt oraers on tha 
various aspects of education. training and enployment of SC/ST 
candidatas for evolving or moaitving exising policy by tne Commiss:on 
To deal with presentation receve rom SC/ST candidates regarding her 
2dmissionrecruitmernt, promotc Otn2r similar mattes in the colege 
To function as a Grievance Reiressái Cel! ior grievance of SC/ST stuients 
and epioyees in the coilege d' nder thern necessary eip in sotving 
tiver acadenic as well as adrinsrative probems 
Ard otrer work assigned rom ttie to bme to prorote nig her adication artorg 
these wo communites suiietig ecnomy, soiai and educatior daprivation.
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Calendur 2017 2018. 
#nteraiiAuaity Assurance Cell (IQAC)This college is having an Interna 
(Quaity ASSulance Gell to channelze the etforts of the institution toward 
academC excellence. The National Assessment Accreditation Coune 
(NAAC) aims at sustaining and promoting a quality culture in nigne 
educatiornai institutions. It advocates the establishment of Intemal Quaity 
Assurance Cell (IQAC) by all the accredited institutions as a post 
accreditaton quality sustenance activity 

alendan 2( 7-201- 
Career Counseling cell The Colege has 

lauriched he Placement and 

Career Counseling cel for the benekt of the students 
The Cll's primary objective is to provide the much needed life skills to 

students and help them to find job piacements 
To keep pace with the 

ue pcernen celi has undertaken evera Teasures 

soft skills. 
ommuncative Engfish 

present stff competi Objectives and StrategiesImproving the academic and administrative performance of the institutions.Monitoring the quany parameters of the college Optumizing. integrating and monitoring the modern methods of teaching earning and evaliuation. Maintaining Quality sustenance and enancement Promoting innovative practices.Ensuring the adequacy, maintenance and functioning of the support structures. Functions Development of Bench marks for quality in academic and administrative activities.Dissemination of information on the various quality parameters of higher education.Organization of workshops and seminars related to qualty and promotion of quality circles.Documentation ofthe varous proxgramimes/activities leading to quality improvement.Preparation of Annual QualityAsSUrance Report (AQAR) to be submitted to NAAC.For us, education does not lie in the quantification of knowledge but it liesin the quality of knowledge. By ali means, 1QAC adds greatly to the strength of the college and leads the institution towards academic excelience. IQAC meetings are conducted periodicaly to check the quality parameters of the college and the effectve functioning of the celi in order to ful fil ts objectives and functions. Students Counseling and Grievance Redressal Cel There is a Students Counseing and Gnevance Redressal celi in the college to address the grnevances of the siudents. The scheme of establishing a Students Counselling and Greanoe Redressai Celin the coleges/Universides has been cast toaddress trhe diverse socio-econonic hardicaps and geographic backgrounds of the heterogenecus popuiavon of students ooming tothe colegesUniversities vis-à-vis equity of acoess ara piacement opportunities through availability of appropriate institonal support infomaton Linguistc ditferences and cultural gaps among students also cal for te settng up of such a dispensation for suitable guidanoe and suppotin tis age ofgobalizaton and compettive placements. Availabiity of relevant andacoessible infornaton coupled with professional guidance to utlize the same canresutinto beter career achieverments outside the classroorns and help in their heattny progression ofour students 

like organizing seminars, mock irtervES. 
phonetic exercises, personality Ydevelopment, corporate 

culture/et and 

the student These programs are conducted by leadership skills to 
Gistinguished personalities in the feii The colege has ntegrated the Career 

Counseling ith the Placement cell Tne Celi offers guidance in higher 
education and other career opportunties apart from placement support 

Physically challenged cell 
The cell for the Physicaly Challenaed Students deais with tne proolems 

1aced by Such students in the coliege It promotes academic, cultura 

and sports activities among the priysicaily challenged. it also counseis 

the students on their problems and prospects 
Eco club 
tis a voluntary group which promotes the participation of students in lkaming 

about, and improving their environment People today, especialy the young 

people, are concemed about the mviron ment A Green Ciub is a means by 
wtuch students and youth can organize themselves to leam more abo J 

this iesue, and also take action to iprove their irnmediate environmert 

The coordinators and club memis undertake various avironmenta 
friendly activities like tree plantairn campaigns against noise and ai 
poliution and the awareness capaigns amongst the society lke No 

Piastic for me", "Say no to crackers' and the most important one the 

"Cleantiness Drive". Greenery ffect By Plantation rive. 
Martial Art Ciub 
ihe martiat *rts are practieed warety of reasons n ckuding sei 

derense compettion, physICE at: and itness as :. as ma2r2 

otysicai, arnd spirituai deveko, tThe College tlarta A 

mparts traning in Karate and mpnu by expert traners 

-
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02 1 5 fn Ceuhue le 

Resolubon ol Me slab held 

AShahk Ceuncik mutay LL held 9 DE IG1o. ( 
a1215 PM t dsass Ahe llewnq Ponts 

1 Adhe eulac he Pznd/rolwel amcd all hesak 

2mbezs Tu_Ahe meetnq no 12mpress.d upo em tu 

adhee dhe nozmsbel- 4 dke Caovezn metl-kea oelka 

keloc workn9 cTONmant Membes uoye asheeltu 

SCA Aeurs stnyin he clcq_ond dochoye 

dhei espansik.lLkes n Ahe duken evssqneal to lhan. 

dep artncuta ww dlo no- have depoz1nan 

Yoom wl ge- z0omA 12 dhe netw buildinq ok Ae 

CeLlac1 0 Phasedmanhez 

3 Meteza a7 keukd take cloRA indhe 

VizualL cdasr 2m Ll03) o2el alsa ainkzun a 
T'acird okdheCasscatokenbyAlem- 

he Colloe wlConducene nahanal semizaz ondhe 

pc lntluanceek ljondhi i_dl Tuolian Lihzeakze " 

i eecend weet ok Novsmber_ 201q 
Aworhhe _wl ahe be helc dunnq_last oeeh ok 

0ctohey 20/4 
Dr Teyan kazshazma explazel tth memkezs de 

maolonlhi hrdha smecdh Condut ok-dhe senjnar anad ud t 

7DaTL Miaha Aas22izak azk_ak_Phyaics 
dhe mem bes 

sggeake 

hole a alahmal AOMIN 42 1C//Lvizannual Ser 

nhe urd_wesh _octeber 
DyU S. Dash. lo ord n aftr_ o_NtAC 7yueskeel 

din 0ZcS _comp le k_dhe Celle_eaa d dat Prep 

al Sck Skcly Reper labesl by de end e Novende 
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23. THE cOLLEGE UNION 
The name of the College Union shall be Govt Women's College Union, Sambalpur 
A. Function of the College Union: 
The College Union shall remain the sole tribune of students' opinion inside the college. Its functions are 
(a) To organise discussions on general, cultural, academic national and intemational problems 

(b) To organise discussion, debate and conduct mock parliament (c) To invite eminent persons to address the Union. 
(d) To represent to the authonties the views of the member on all matters of interest to them. 

Pa o-v 
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Associate Adviser shall be considered final. 

(H) Vice-President: Any member of the Union is eligible to contest for 
the post of Vice-President of the Union. In the absence of the President,
the vice-president shall assume all her rights and discharges all her 
duties. 

(ii) Secretary: Any member of the Union is eligible to contest for the 
post of the Secretary of the Union. 

(a) The Secretary shall arrange debates, give notice of all meetings, 

whether annual ordinary or extra-ordinary 
(b) She shall prepare the budget and place it before executive 

committee for approval. 

(c) She shall select the subject for debate in consultation with the 

President, Advisor and the Associate Advisers. 

(d) An ordinary or annual meeting of the Executive Committee may be 

called by thee Secretary in consultation with the Adviser. The Notice to 

hold the meeting will be counter-signed by the Adviser fAnd the Principal 
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Calendan 2017-2018- 

B.Compostlon of the Union 
Every student (excluding the +2 students of the college) is a member 
of the Union. No one whose name is not on the Rolls of the College can 
be a member of the Union. 

C. Omce Beerers 
The following shell be the office bearers of the College Union 
(9 The President (i) The Vice-President 

(i) The Secretary (iv) The Joint Secretary 

() President: Any member of the Union is eligible to contest for the 

post of the President of the Union. The President shall preside over all 

ordinary meetings of the Union at which she is present. She shall be 

responsible for maintaining order and interpreting the rules. Her rulings 

shall be final except where she requests the Adviser and the Associate 

Adviser to give a ruling in which case, the uling of the Adviser or the 

Associate Adviser shall be considered final 

() Vice-President:- Any member of the Union is eligible to contest for 

the post of Vice-President of the Union. In the absence of the President, 

the vice-president shall assume all her nights and discharges all her 

duties. 

(iti) Secretary: Any member of the Union is eligible to contest for the 

post of the Secretay of the Union. 

(a) The Secretary shall arrange debates, give notice of all meetings, 

whetherannual ordinary or extra-ordinary. 

(b) She shall prepare the budget and place it before executive 

committee for approval. 

(c) She shall select the subject for debate in consultation with the 

President, Advisor and the Associate Advisers. 

(d) An ordinary or annual meeting of the Executive Committee may be 

called by the Secretary in consultation with the Adviser. The Notice to 

hold the meeting will be counter-signed by the Adviser pnd the Principal. 
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Calendar 2017-2018- 
e)She shall prepare the Annual Report of the working of the Union in consultation with the Executive Committee and shall place it at the Annual 

8 

Meeting of the Union. 

(v) Joint Secretery:-Any member of the Union is eligible to contest for the post of Joint Secretary. The Joint Secretary shall assist the secretary 

all 
ICi 

thE 

in the discharge of her duties and in her absence perform all her duties. 4 Adviser and Associate Adviser: 
(a) There shall be an Adviser and some Associate Advisers, appointed by the Principal from among the members of the teaching staff. 

CU 

(b) The Adviser and all Associate Advisers shall be present at all 
lle- 

meetings of the Union. They will assist by helpful suggestion, if 

necessary, in the proper conduct of the meeting. The President may 
refer to her rule for interpretation and the decision of the Adviser or the 

Associate adviser when so reffered to, shall be final. 
po (c) The Adviser or the Associate Advisers, may at any time during a 

meeting at the request of the President, explain the scope and effect 

of a motion or amendment. 

(d) The Acviser and the Associate Advisers may, if they are unable to present 
at meeting request a member of the teaching staff to be in place of the 

ha 
tud 

Adviser and such member shall discharge all the functions of the Adviser. 
ne (e) The Adviser and the Associate Adviser will not ordinarily preside 

over a meeting of the Union, unless the President requests him/her to 

do so in writing. 
vat 

5- Executive Committee: 
or 

The Executive Committee of the College Union shall consist of the 

following
(a) All office-bearers of the College Union. 

(b) Class Representatives - One elected from each class. For this 
hy 

purpose, Arts and Science Classes are to be treated separately 

c) The Adviser and the Associate Advisers. 
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Calendan 2017-2018- 
6-Functlon of the Executive: 
The Executive Comm/ttee of the Union shall discuss the budget at an 

annual meeting of the Committee and decide from time to time, all 
other matters, conceming the activities of the Union. ov (AJ Functons of the Assoclations: 

Princhpal 3 10- 

+2 Cultural Assoclation. 

(a) To prepare budget for the session. 

Govt. Women's College 
Sambalpur 

(o) To organise debates, discussions and cutural functions. 

c) To invte persons of eminence to the College in connection the the 

functions. 
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